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A PERFECT ENVIRONMENT 
 

Residential        Recreational        Responsible 
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  Edward Kranick 
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  Magalie Miller 
  Terri Mahoney-Ogden 
  Administrator 
  Dan Green 
 

TOWN OF DELAFIELD BOARD OF SUPERVISORS MEETING 
TUESDAY, SEPTEMBER 12, 2023 

6:30 PM 
DELAFIELD TOWN HALL – W302 N1254 MAPLE AVENUE, DELAFIELD, WI 

AGENDA 
 
1. Call to Order 

 
2. Pledge of Allegiance 

 
3. Roll Call 

 
4. Citizen Comments: Public comments from citizens regarding items on, or not on the agenda.  The Board may not 

engage in a discussion with the citizen making the comments.  Individual presentations are limited to three 
minutes and citizens shall follow the rules set forth in Section 2.04(1)(d) of the Town Code.  

 
5. Approval of Minutes: 

a.  August 15, 2023, Town Board Minutes 
 
 6.  Action on vouchers submitted for payment:  

a. Report on budget sub-accounts and action to amend the 2023 budget 
b.   1) Accounts payable; 2) Payroll 

 
7. Communications (for discussion and possible action)  

a. LCFR Budget Update  
 

8. Unfinished Business: None 
 

9. New Business 
a. Discussion and possible action on a Liquor License Agreement with the City of Delafield for Delafield Brunch, 

LLC. 
b. Discussion and possible action on the 2024 Lake Country Fire and Rescue Operating Budget. 
c. Discussion and possible action on the approval of a scope letter from Rotroff & Jeanson, SC, for the 2023 

audit. 
 

10. Announcements and Planning items 
a. Budget Workshop immediately preceding Town Board – Tuesday, September 26, 2023 @ 5:30 PM 
b. Plan Commission – Tuesday, October 3, 2023 @ 6:30 PM 
c. Budget Workshop immediately preceding Town Board – Tuesday, October 10, 2023 @ 5:30 PM 

 
11. Adjournment  

 

 
_______________________________ 
Dan Green 
Town of Delafield Administrator/Clerk/Treasurer 
 
PLEASE NOTE: 

        It is possible that action will be taken on any of the items on the agenda and that the agenda may be discussed 
in any order. It is also possible that a quorum of other governmental bodies of the municipality may be in attendance 
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at the above-stated meeting to gather information; no action will be taken by any governmental body at the above-
stated meeting other than the governmental body specifically referred to above in this notice. 

        Also, upon reasonable notice, efforts will be made to accommodate the needs of disabled individuals through 
appropriate aids and services. For additional information or to request this service, contact Town Clerk Dan Green 
(262) 646-2398. 

 
 
 



 
TOWN OF DELAFIELD BOARD OF SUPERVISORS MEETING 

AUGUST 15, 2023 @ 6:30 PM 
 
Video Link: https://www.youtube.com/watch?v=t-Ioym0vOH0 
 
First order of business: Call to Order 
Chairperson Kranick called the meeting to order at 6:30 p.m. 
 
Second order of business: Pledge of Allegiance 
 
Third order of business:  Roll Call 
Present: Supervisor Mahoney-Ogden, Supervisor Woelfle, Supervisor Michels, and Chairperson Kranick. Also present was 
Administrator Dan Green. 
 
Fourth order of business:  Citizen Comments: None 
 
Fifth order of business:  

a. Approval of the July 25, 2023, Town Board Minutes  
 

Motion by Supervisor Mahoney Ogden to approve the July 25, 2023, minutes, with the addition of “dusk to dawn” 
discussion and “habitual offenders” comments about residential lighting, and attracting quality candidates in the 
discussion about zoom meetings.  Seconded by Supervisor Woelfle. Motion passed 5-0.  
 

Sixth order of Business: Action on vouchers submitted for payment:  
a.     Report on budget sub-accounts and action to amend 2023 budget.  
b.  1) Accounts payable; 2) Payroll 

 
Motion by Supervisor Michels to payment of checks #66928-#66952 in the amount of $146,508.92, and payrolls dated 
August 4, 2023, in the amount of $16,989.02 and payrolls dated August 18, 2023, in the amount of $17,679.16. 
Seconded by Supervisor Woelfle. Motion passed 5-0. 

  
Seventh order of Business:  Communications  

a. Town’s Association Annual Convention and Fall Workshops 
Chairman Kranick explained the annual conference is October 22nd to October 24th. There are other workshops 
available through the Town’s Association as well.  

b. Town Communications Update 
Chairman Kranick explained he met with the website vendor and there are upgrades coming in 6 to 7 months 
to our website.  

 
Eighth order of Business:  Unfinished Business:  

 
Ninth order of Business:  New Business:  

a. Russell and Lora Wankowski, W293 N3112 Poplar Drive, Re: Consideration and possible action on the approval 
of a Certified Survey Map to reconfigure multiple existing lots located at W293 N3112 Poplar Drive into two 
lots. Tax Key Nos. DELT0764-022 and 0764-040. 
 
Administrator Green explained the engineer’s report has two additional comments to be added to the CSM. 
The first was a stormwater easement. The second was regarding the private drive, that any damage to the 
road be paid for by the new lot owners. The property owner objected to this as it is a private road which is 
handled by the private property owners. This CSM passed the Plan Commission unanimously. The approval 
would be subject to Waukesha County and Village of Hartland comments.  
 

https://www.youtube.com/watch?v=t-Ioym0vOH0


Supervisor Woelfle asked if the owner was opposed to repairing the road if there is damage to the road. Mr. 
Wankowski stated he paid for most of the cost of paving the private drive himself.  
 
Motion by Supervisor Michels to approve the certified survey map for the property located at W293N3112 
Poplar Drive subject to the transfer of Outlot 9, and subject to Waukesha County and Village of Hartland 
comments, and the engineer’s comments on the waterflow and drainage easement. Seconded by Supervisor 
Woelfle. Motion passed 5-0. 
 
 

b. US Cellular, by Gara Fluitt, Faulk and Foster, Re: Consideration and possible action on a request to install six 
new “short panel” antennas and one GPS antenna on the communication tower located at N44 W29190 
Oxford Drive, Tax Key No. 0728-998-001 

 
Motion by Supervisor Woelfle to approve the request from US Cellular to install six new “short panel” antennas 
and one GPS antenna on the communication tower located at N44W29190 Oxford Drive, Tax Key No. 0728-
998-001. Seconded by Supervisor Mahoney-Ogden. Motion passed 5-0. 
 
 

c. Discussion and possible action on the adoption Resolution 23-665, a resolution accepting the roads in the 
White Oak Conservancy. 
 
Motion by Supervisor Michels to adopt Resolution 23-665, a resolution accepting the roads in the White Oak 
Conservancy. Seconded by Supervisor Woelfle. Motion passed 5-0. 

 
Tenth order of Business:  Announcements and Planning items 

a. Plan Commission – Tuesday, September 5, 2023 @ 6:30 PM 
b. Town Board – Tuesday, September 12, 2023 @ 6:30 PM 
c. Budget Workshop immediately preceding Town Board – Tuesday, September 26, 2023 @ 5:30 PM 

 
Eleventh order of Business: Adjournment: 
Motion by Supervisor Woelfle to adjourn the Tuesday, August 15, 2023, Town Board meeting at 6:46 PM. Seconded by 
Supervisor Miller. Motion passed 5-0. 
 
Respectfully submitted: 
 
__________________ 
Dan Green, CMC/WCMC, Administrator - Town Clerk/Treasurer 



Agreement to License Purchase Price

The owner of Delafield Brunch LLC, (doing business as Brunch Delafield in the City of
Delafield), agrees to pay the stated $30,000 purchase price to obtain a Reserve Class B Liquor
License from the Town of Delafield in addition to reasonable license fees due to the City of
Delafield.

Bill Friemoth
_______________________________________________________________
Owner Name

_ ______________________________
Owner Signature

8/15/2023
_______________________________________________________________
Date

Bill Friemoth dotloop verified
08/15/23 1:29 PM CDT
SVYQ-PTYQ-P65I-ZMCR

dotloop signature verification: dtlp.us/GNry-wM3v-yh6Y
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LIQUOR LICENSE TRANSFER AGREEMENT 
 

THIS TRANSFER AGREEMENT ("Agreement"), is made and entered into by and between the City of 
Delafield, a municipal corporation ("City") and the Town of Delafield, a municipal corporation ("Town") as 
of the date this Agreement is fully executed.  
 
WHEREAS, the City and Town are both municipal corporations entitled to issue a predetermined number 
of allocated "Class B" regular combination licenses and "Class B" reserve combination licenses pursuant to 
the quota system established by Wis. Stat. 125.51(4); and  
 
WHEREAS, the City has met its quota of allocated "Class B" regular combination licenses and "Class B" 
reserve combination licenses, and as a result, has no further "Class B" combination licenses available to 
applicants who petition them; and  
 
WHEREAS, the Town has not yet met its quota of allocated "Class B" regular combination licenses and 
"Class B" reserve combination licenses; and  
 
WHEREAS, pursuant to Wis. Stat. 125.51(4)(br)1.g. the quota limit for reserve “Class B” Licenses issued 
by a municipality is increased by the number of licenses transferred to it under Wis. Stat. 125(4)(e); and 
 
WHEREAS, pursuant to Wis. Stat. 125.51(4)(e), a municipality may transfer its allocated "Class B" reserve 
combination licenses to another municipality under certain conditions, provided that certain distance and 
pricing restrictions are met; and  
 
WHEREAS, the City is contiguous to the Town; and therefore meets a requirement of Wis. Stat. 
125.51(4)(e)(1); and 
 
WHEREAS, the City staff, upon the request and petition by the owners of “Brunch Delafield” have requested 
one (1) “Class B” reserve combination license from the Town for use in their regular business operations; 
and  
 
WHEREAS, The Town wishes to transfer one (1) allocated "Class B" reserve combination license to the 
City to be issued by the City to Delafield Brunch, LLC d/b/a Brunch Delafield located at 705 Genesee Street 
in the City of Delafield; 
 
NOW, THEREFORE, FOR GOOD AND VALUABLE CONSIDERATION, the receipt and sufficiency 
of which is hereby acknowledged, the parties hereto agree as follows:  
 

1.  License. The Town agrees to transfer to the City on the terms hereinafter stated, one (1) "Class B" 
reserve combination license, (hereinafter referred to as "License"). The City further 
acknowledges and agrees that the License will be in excess of its allotted quota as set by 
Wisconsin Statutes and that all requirements of state law shall apply to issuance of the License. 

 
2.  Compensation. The total transfer fee to be paid by the City to the Town for the License is the 

amount of Thirty Thousand Dollars ($30,000.00) ("Transfer Fee"). The Transfer Fee shall be paid 
in a form acceptable to the Town and shall be paid immediately upon the issuance of License by 
the City.  
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3.   No Waiver. The failure of either party to enforce, at any time, the provisions of this Agreement 

shall not constitute a waiver of such provisions in any way, or of the right of the parties to demand 
strict compliance with the terms of this Agreement. Waiver of any specific provision or 
requirement of this Agreement shall be in writing signed by both parties. The waiver of any 
specific provision or requirement of this Agreement shall not constitute a waiver of any other 
provision or requirement.  

 
4.   Indemnification. The City shall indemnify and hold harmless the Town from all liability from 

claims for damages arising out of the issuance of the Licenses, provided, however, this hold 
harmless and indemnification clause is subject to the immunities, provisions, and limitations of 
state law.  

 
5.   Severability of Provisions. In case any one or more of the provisions contained in this Agreement 

shall, for any reason, be held to be invalid, illegal, or unenforceable in any respect, such invalidity, 
illegality or unenforceability shall not affect any other provision hereof, and to the extent possible 
without affecting the intent of the parties, this Agreement shall be construed as if the invalid, 
illegal or unenforceable provision had never been contained herein.  

 
6.   Entire Agreement. This document contains the entire agreement between the Town and the City 

with respect to the License and it shall inure to the benefit of and shall bind the parties hereto, 
their respective heirs, executors, successors, or assigns.  

 
7.   Governing Law. This Agreement shall be governed by, and construed in accordance with, the 

laws of the State of Wisconsin.  
 
8.   Modifications. This Agreement may be amended or modified only by written instrument duly 

executed by both of the parties hereto.  
 
9.   Notices. Any notice required hereunder shall be given in writing, signed by the party giving 

notice, personally delivered or mailed by certified or registered mail, return receipt requested, to 
the parties' respective addresses as set forth below:  

 
To Town: Town of Delafield W302N1254 Maple Avenue Delafield, Wisconsin, 53018  
To City: City of Delafield 501 Genesee Street, Delafield, WI 53018 

 
10. Notice shall be deemed delivered (a) in the case of personal delivery, on the date when personally 

delivered; or (b) in the case of certified or registered mail, on the date when deposited in the 
United States mail with sufficient postage to affect such delivery. Either party may change the 
address to which notice must be given by delivery of written notice to the other party in 
accordance with this Section.  

 
11. Counterparts. This Agreement may be executed in any number of counterparts, each of which 

shall be deemed an original.  
 
12. Headings. Descriptive headings are for convenience only and shall not control or affect the 

meaning or construction of any provision of this Agreement.  
 
 



 W302N1254 Maple Avenue        Delafield, Wisconsin 53018-2117        Phone: 262-646-2398        Fax: 262-646-8687 
www.townofdelafield.org 

 

IN WITNESS WHEREOF, the parties hereto have executed this Agreement as of the dates set forth below. 
 
TOWN OF DELAFIELD      CITY OF DELAFIELD 
 
 
__________________________     ____________________________ 
Edward Kranick, Chairman      Kent Attwell, Mayor 
 
 
__________________________     ____________________________ 
Date         Date 
 
 
___________________________     ____________________________ 
Daniel Green, Administrator      Tom Haffner, Administrator 
 
 
___________________________     ____________________________ 
Date         Date 



 

 

 

September 5, 2023 
 
Town Board 
Town of Delafield 
W302N1254 Maple Avenue 
Delafield, WI 53018 
 
Dear Board Members, 
 
We are pleased to confirm our understanding of the services we are to provide to the Town of Delafield, 
Wisconsin for the year ended December 31, 2023.  
 
Audit Scope and Objectives 
 
We will audit the financial statements of the governmental activities, each major fund, the aggregate remaining 
fund information and the budgetary comparison schedule for the general fund and all major special revenue funds, 
and the disclosures, which collectively comprise the basic financial statements of the Town of Delafield as of and 
for the year ended December 31, 2023.  
 
Accounting standards generally accepted in the United States of America (GAAP) provide for certain required 
supplementary information (RSI), such as management’s discussion and analysis (MD&A), to supplement the 
Town of Delafield’s basic financial statements. Such information, although not a part of the basic financial 
statements, is required by the Governmental Accounting Standards Board who considers it to be an essential part 
of financial reporting for placing the basic financial statements in an appropriate operational, economic, or 
historical context.  
 
As part of our engagement, we will apply certain limited procedures to the Town of Delafield’s RSI in accordance 
with auditing standards generally accepted in the United States of America (GAAS). These limited procedures will 
consist of inquiries of management regarding the methods of preparing the information and comparing the 
information for consistency with management’s responses to our inquiries, the basic financial statements, and 
other knowledge we obtained during our audit of the basic financial statements. We will not express an opinion or 
provide any assurance on the information because the limited procedures do not provide us with sufficient 
appropriate evidence to express an opinion or provide any assurance. If the Town of Delafield’s basic financial 
statements do not include MD&A or other RSI, we will include an explanatory paragraph in our report describing 
this omission. 
 
We have also been engaged to report on supplementary information other than RSI that accompanies the Town 
of Delafield's financial statements, such as combining and individual fund financial statements. We will subject the 
supplementary information to the auditing procedures applied in our audit of the financial statements and certain 
additional procedures, including comparing and reconciling such information directly to the underlying accounting 
and other records used to prepare the financial statements or to the financial statements themselves, and other 
additional procedures in accordance with GAAS, and we will provide an opinion on it in relation to the financial 
statements as a whole in a report combined with our auditors’ report on the financial statements. 
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The objectives of our audit are to obtain reasonable assurance as to whether the financial statements as a whole 
are free from material misstatement, whether due to fraud or error; issue an auditor’s report that includes our 
opinion about whether your financial statements are fairly presented, in all material respects, in conformity with 
GAAP; and report on the fairness of the supplementary information referred to in the preceding paragraph when 
considered in relation to the financial statements as a whole. Reasonable assurance is a high level of assurance 
but is not absolute assurance and therefore is not a guarantee that an audit conducted in accordance with GAAS 
will always detect a material misstatement when it exists. Misstatements, including omissions, can arise from 
fraud or error and are considered material if there is a substantial likelihood that, individually or in the aggregate, 
they would influence the judgment of a reasonable user made based on the financial statements. 
 
Auditor’s Responsibilities for the Audit of the Financial Statements 
 
We will conduct our audit in accordance with GAAS and will include tests of your accounting records and other 
procedures we consider necessary to enable us to express such opinions. As part of an audit in accordance with 
GAAS, we exercise professional judgment and maintain professional skepticism throughout the audit. 
 
We will evaluate the appropriateness of accounting policies used and the reasonableness of significant 
accounting estimates made by management. We will also evaluate the overall presentation of the financial 
statements, including the disclosures, and determine whether the financial statements represent the underlying 
transactions and events in a manner that achieves fair presentation. We will plan and perform the audit to obtain 
reasonable assurance about whether the financial statements are free of material misstatement, whether from (1) 
errors, (2) fraudulent financial reporting, (3) misappropriation of assets, or (4) violations of laws or governmental 
regulations that are attributable to the government or to acts by management or employees acting on behalf of the 
government. 
 
Because of the inherent limitations of an audit, combined with the inherent limitations of internal control, and 
because we will not perform a detailed examination of all transactions, there is an unavoidable risk that some 
material misstatements may not be detected by us, even though the audit is properly planned and performed in 
accordance with GAAS. In addition, an audit is not designed to detect immaterial misstatements or violations of 
laws or governmental regulations that do not have a direct and material effect on the financial statements. 
However, we will inform the appropriate level of management of any material errors, fraudulent financial reporting, 
or misappropriation of assets that come to our attention. We will also inform the appropriate level of management 
of any violations of laws or governmental regulations that come to our attention, unless clearly inconsequential.  
Our responsibility as auditors is limited to the period covered by our audit and does not extend to any later periods 
for which we are not engaged as auditors. 
 
We will also conclude, based on the audit evidence obtained, whether there are conditions or events considered 
in the aggregate, that raise substantial doubt about the government’s ability to continue as a going concern for a 
reasonable period of time. 
 
Our procedures will include tests of documentary evidence supporting the transactions recorded in the accounts, 
tests of the physical existence of inventories, and direct confirmation of receivables and certain assets and 
liabilities by correspondence with selected customers, creditors, and financial institutions.  We will also request 
written representations from your attorneys as part of the engagement, and they may bill you for responding to 
this inquiry.  
 
We may, from time to time and depending on the circumstances, use third-party service providers in serving your 
account. We may share confidential information about you with these service providers but remain committed to 
maintaining the confidentiality and security of your information. Accordingly, we maintain internal policies, 
procedures, and safeguards to protect the confidentiality of your personal information. In addition, we will secure 
confidentiality agreements with all service providers to maintain the confidentiality of your information and we will 
take reasonable precautions to determine that they have appropriate procedures in place to prevent the 
unauthorized release of your confidential information to others. In the event that we are unable to secure an 
appropriate confidentiality agreement, you will be asked to provide your consent prior to the sharing of your 
confidential information with the third-party service provider. Furthermore, we will remain responsible for the work 
provided by any such third-party service providers.  Our audit of the financial statements does not relieve you of 
your responsibilities. 
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Audit Procedures—Internal Control 
 
We will obtain an understanding of the government and its environment, including the system of internal control, 
sufficient to identify and assess the risks of material misstatement of the financial statements, whether due to 
error or fraud, and to design and perform audit procedures responsive to those risks and obtain evidence that is 
sufficient and appropriate to provide a basis for our opinions. The risk of not detecting a material misstatement 
resulting from fraud is higher than for one resulting from error, as fraud may involve collusion, forgery, intentional 
omissions, misrepresentation, or the override of internal control. An audit is not designed to provide assurance on 
internal control or to identify deficiencies in internal control. Accordingly, we will express no such opinion. 
However, during the audit, we will communicate to management and those charged with governance internal 
control related matters that are required to be communicated under AICPA professional standards.  
 
We have identified the following significant risks of material misstatement as part of our audit planning: (1) 
management override of controls, (2) revenue recognition, (3) lack of segregation of duties and (4) internal control 
over financial reporting. 
 
Audit Procedures - Compliance 
 
As part of obtaining reasonable assurance about whether the financial statements are free of material 
misstatement, we will perform tests of the Town of Delafield’s compliance with the provisions of applicable laws, 
regulations, contracts, and agreements. However, the objective of our audit will not be to provide an opinion on 
overall compliance, and we will not express such an opinion. 
 
Other Services 
 
We will also propose year-end adjusting journal entries and prepare the financial statements of the Town of 
Delafield in conformity with accounting principles generally accepted in the United States of America based on 
information provided by you. We will assist with the preparation of various regulatory reports, including year-end 
payroll reports and the Wisconsin Financial Report Form CT as well as providing tax roll, budgetary and 
accounting assistance and maintenance of capital asset and depreciation schedules. 
 
We will perform the services in accordance with applicable professional standards. We, in our sole professional 
judgment, reserve the right to refuse to perform any procedure or take any action that could be construed as 
assuming management responsibilities. 
 
You agree to assume all management responsibilities for the financial statement preparation services and any 
other nonattest services we provide; oversee the services by designating an individual, preferably from senior 
management, with suitable skill, knowledge, or experience; evaluate the adequacy and results of the services; 
and accept responsibility for them.  
 
Responsibilities of Management for the Financial Statements 
 
Our audit will be conducted on the basis that you acknowledge and understand your responsibility for designing, 
implementing, and maintaining internal controls relevant to the preparation and fair presentation of financial 
statements that are free from material misstatement, whether due to fraud or error, including monitoring ongoing 
activities; for the selection and application of accounting principles; and for the preparation and fair presentation of 
the financial statements in conformity with accounting principles generally accepted in the United States of 
America with the oversight of those charged with governance.  
 
Management is responsible for making drafts of financial statements, all financial records, and related information 
available to us and for the accuracy and completeness of that information (including information from outside of 
the general and subsidiary ledgers). You are also responsible for providing us with (1) access to all information of 
which you are aware that is relevant to the preparation and fair presentation of the financial statements, such as 
records, documentation, identification of all related parties and all related-party relationships and transactions, 
and other matters; (2) additional information that we may request for the purpose of the audit; and (3) unrestricted 
access to persons within the government from whom we determine it necessary to obtain audit evidence.  
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At the conclusion of our audit, we will require certain written representations from you about the financial 
statements and related matters. 
 
Your responsibilities include adjusting the financial statements to correct material misstatements and confirming 
to us in the management representation letter that the effects of any uncorrected misstatements aggregated by us 
during the current engagement and pertaining to the latest period presented are immaterial, both individually and 
in the aggregate, to the financial statements of each opinion unit taken as a whole. 
 
You are responsible for the design and implementation of programs and controls to prevent and detect fraud, and 
for informing us about all known or suspected fraud affecting the government involving (1) management, (2) 
employees who have significant roles in internal control, and (3) others where the fraud could have a material 
effect on the financial statements. Your responsibilities include informing us of your knowledge of any allegations 
of fraud or suspected fraud affecting the government received in communications from employees, former 
employees, grantors, regulators, or others. In addition, you are responsible for identifying and ensuring that the 
government complies with applicable laws and regulations.  
 
You are responsible for the preparation of the supplementary information in conformity with accounting principles 
generally accepted in the United States of America (GAAP). You agree to include our report on the 
supplementary information in any document that contains, and indicates that we have reported on, the 
supplementary information. You also agree to include the audited financial statements with any presentation of 
the supplementary information that includes our report thereon or make the audited financial statements readily 
available to users of the supplementary information no later than the date the supplementary information is issued 
with our report thereon.  
 
Your responsibilities include acknowledging to us in the representation letter that (1) you are responsible for 
presentation of the supplementary information in accordance with GAAP; (2) you believe the supplementary 
information, including its form and content, is fairly presented in accordance with GAAP; (3) the methods of 
measurement or presentation have not changed from those used in the prior period (or, if they have changed, the 
reasons for such changes); and (4) you have disclosed to us any significant assumptions or interpretations 
underlying the measurement or presentation of the supplementary information.  
 
With regard to publishing the financial statements on your website, you understand that websites are a means of 
distributing information and, therefore, we are not required to read the information contained in those sites or to 
consider the consistency of other information on the website with the original document. 
 
Engagement Administration, Fees, and Other 
 
Howard Jeanson is the engagement partner and is responsible for supervising the engagement and signing the 
report or authorizing another individual to sign it. Our fee for these services will be $20,500.  Our invoices for 
these fees will be rendered each month as work progresses and are payable on presentation.  
 
The above fee is based on anticipated cooperation from your personnel and the assumption that unexpected 
circumstances will not be encountered during the audit. Unexpected circumstances, including additional work due 
to the change in accounting personnel and which is deemed to be accounting assistance, will be billed separately. 
 
In addition to the above auditing services, we will be able to prepare Financial Report Form CT for Wisconsin 
Municipalities.  Our fee for this service will be based on the actual time spent at our standard hourly rates.  Based 
on our preliminary estimates, the fee should approximate $2,125. 
 
Reporting 
 
We will issue a written report upon completion of our audit of Town of Delafield’s financial statements. Our report 
will be addressed to Town Board of the Town of Delafield. Circumstances may arise in which our report may differ 
from its expected form and content based on the results of our audit. Depending on the nature of these 
circumstances, it may be necessary for us to modify our opinions, add a separate section, or add an emphasis-of-
matter or other-matter paragraph to our auditor’s report, or if necessary, withdraw from this engagement.  
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If our opinions are other than unmodified, we will discuss the reasons with you in advance. If, for any reason, we 
are unable to complete the audit or are unable to form or have not formed opinions, we may decline to express 
opinions or withdraw from this engagement. 
 
We appreciate the opportunity to be of service to the Town of Delafield and believe this letter accurately 
summarizes the significant terms of our engagement. If you have any questions, please let us know. If you agree 
with the terms of our engagement as described in this letter, please sign the enclosed copy and return it to us 
 
Very truly yours, 

 
Rotroff Jeanson, S.C. 
 
RESPONSE: 
 
This letter correctly sets forth the understanding of the Town of Delafield. 
 
 
By:   Date:    
 Town Chairman 
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