




 
TOWN OF DELAFIELD BOARD OF SUPERVISORS MEETING 

DECEMBER 12, 2023 @ 6:30 PM 
 
Video Link: https://www.youtube.com/watch?v=zvmhffSb qk 
 
First order of business: Call to Order 
Chairperson Kranick called the meeting to order at 6:30 p.m. 
 
Second order of business: Pledge of Allegiance 
 
Third order of business:  Roll Call 
Present: Supervisor Mahoney-Ogden, Supervisor Miller, Supervisor Michels, and Chairperson Kranick. Also present was 
Administrator Dan Green and Highway Supervisor Don Roberts. 
 
Excused: Supervisor Woelfle 
 
Fourth order of business:  Citizen Comments: None 
 
Fifth order of business:  

a. Approval of the November 28, 2023, Town Board Minutes  
 

Motion by Supervisor Michels to approve the November 28, 2023, minutes.  Seconded by Supervisor Miller. Motion 
passed 4-0.  
 

Sixth order of Business: Action on vouchers submitted for payment:  
a.     Report on budget sub-accounts and action to amend 2023 budget.  
b.  1) Accounts payable; 2) Payroll 

 
Motion by Supervisor Mahoney -Ogden to payment of checks #67159-#67190 in the amount of $119,089.31 and 
payrolls dated December 8, 2023, in the amount of $15,872.65. Seconded by Supervisor Miller. Motion passed 5-0. 

  
Seventh order of Business:  Communications: None 
 
Eighth order of Business:  Unfinished Business: None 

 
Ninth order of Business:  New Business:  

a. Discussion and possible action on the list of election inspectors for the 2024-2025 Election Cycle. 
 
Motion by Supervisor Mahoney-Ogden to approve the list of election inspectors for the 2024-2025 Election 
Cycle. Seconded by Supervisor Miller. Motion passed 4-0. 
 

b. Discussion and possible action on the capital improvement schedule and purchase of a wheel loader for the 
Highway Department. 

 
Highway Superintendent Don Roberts explained the loader they currently have was outfitted with a plow last 
year. The department saved 1.5 hours on the plow routes using the loader. The only issue with using a loader as 
a plow is there is no salter. For this loader, they will be mounting a salter to the back. He explained a lot of 
municipalities are using loaders for their snow removal. They save a lot of time with cul-de-sacs. These may start 
replacing trucks if they can find a good salting solution. 
 
Supervisor Mahoney Ogden asked who services the equipment. Don Roberts stated the staff services their own 
vehicles, once they are outside of the warranty.  As far as parts go, they are all expensive no matter what brand 



is purchased. John Deere, however, has a reputation for getting parts a lot quicker. Iowa is the main plant, so it 
can get to the Town a lot faster.  
 
Motion by Supervisor Michels to approve the purchase John Deere 544P Loader for a not to exceed cost of 
$212,000 using ARPA funds. Seconded by Supervisor Mahoney-Ogden. Motion passed 4-0. 

 
Tenth order of Business: Closed Session 

a. The basis for the items to be discussed in Closed Session are as enumerated in Section 19.85(1)(c) of the 
Wisconsin State Statutes. (c) Considering employment, promotion, compensation, or performance evaluation 
data of any public employee over which the governmental body has jurisdiction or exercises responsibility, more 
specifically: Retirement contribution for a Highway employee  

b. In addition to the above items being discussed, an additional item to be discussed in Closed Session is as 
enumerated in Section 19.85 (1)(e) of the Wisconsin State Statutes. (e) deliberating or negotiating the 
purchasing of public properties, the investing of public funds, or conducting other specified public business, 
whenever competitive or bargaining reasons require a closed session, more specifically: Lake Country Fire and 
Rescue Intermunicipal Agreement changes regarding funding.  

i. Motion to enter closed session (roll call vote) 
Motion by Supervisor Mahaney Ogden to go into closed session. Seconded by Supervisor Michels. 
Supervisor Mahoney Ogden - Aye 
Supervisor Miller  - Aye 
Supervisor Michels  - Aye 
Chairperson Kranick  - Aye 
Motion passed 4-0. 
 

ii. Motion to reconvene from closed session (roll call vote) 
Motion by Supervisor Michels to reconvene from closed session at 7:36 PM. Seconded by Supervisor 
Miller. 
Supervisor Mahoney Ogden - Aye 
Supervisor Miller  - Aye 
Supervisor Michels  - Aye 
Chairperson Kranick  - Aye 
Motion passed 4-0. 
 

iii. Discussion and possible action regarding items discussed in closed session. 
No action taken. 

 
Eleventh order of Business: Announcements and Planning items 

a. Town Hall Closed: Monday & Tuesday, December 25th and 26th and Monday & Tuesday, January 1st and 2nd  
b. Town Board: Tuesday, January 9, 2023 @ 6:30 PM 
c. Plan Commission: Tuesday, January 16, 2023 @ 6:30 PM 
d. Town Board: Tuesday, January 23, 2023 @ 6:30 PM 

 
Twelfth order of Business: Adjournment 
Motion by Supervisor Michels to adjourn the December 12, 2023, Town Board meeting at 7:40 PM. Seconded by 
Supervisor Miller. 
 

 

Respectfully submitted: 
 
__________________ 
Dan Green, CMC/WCMC, Administrator - Town Clerk/Treasurer 



 
 
 

 
   

 



 

 
 

 
2 of 13 

 

 
         

 
 
 
 
 



 

 
 

 
3 of 13 

 

 







 

 
 

 
6 of 13 

 





 

 
 

 
8 of 13 

 

 

 
 
  
 
 
 

Municipal Name: Town of Delafield 
Total Number of Permanent 

Employees: 
(Full-time & Part-time, 

Elected & Appointed Officials) 

8 

Total Cost: $48.00 
*Please acknowledge if you 

accept/reject this coverage and this 
premium charge will be added 

to your policy. 

Accept:  
Reject:  

 
Please sign off and provide the contact 

information below: 
 

Contact Name: Dan Green 

Email: 
dgreen@townofdelafield.org 

 
 
 

 
Signature:   Date:    

 
 

Please return the quote information to: 

Carol Schutz 

Carol.Schutz@Charlest

aylor.com  Phone: 

262-230-2725 
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 COMMUNITY INSURANCE CORPORATION 
 
INSURED: Town of Delafield 
 

REJECTION FORM 
AUTO MEDICAL PAYMENTS ENDORSEMENT 

2024 - 2025 POLICY YEAR 
 
The Community Insurance Corporation has offered the option to endorse the policy to provide Automobile Medical 
Payments coverage with a limit of $1000 per person per accident to the municipal liability policy. 
 
We have reviewed the endorsement option, however, we REJECT to purchase the additional coverage at this time. 
 
                                          
Signature       Date 
 
 
 
 
 

ACCEPTANCE FORM 
AUTO MEDICAL PAYMENTS ENDORSEMENT 

2024 - 2025 POLICY YEAR 
 
The Community Insurance Corporation has offered the option to endorse the policy to provide Automobile Medical 
Payments coverage with a limit of $1,000 per person per accident to the municipal liability policy. 
 
We have reviewed the endorsement option, we ACCEPT the offer to purchase the additional coverage at this time.           
 
Annual Premium $ 150.00 
 
 
YES, please endorse the Community Insurance Corporation policy to include coverage for Automobile Medical 
Payments for the additional premium quoted above. 
 
 
                                          
Signature       Date 
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COMMUNITY INSURANCE CORPORATION 
 
INSURED: Town of Delafield 
 

REJECTION FORM 
INJUNCTIVE RELIEF ENDORSEMENT 

2024 - 2025 POLICY YEAR 
 

The Community Insurance Corporation has offered the option to endorse the policy to provide Injunctive Relief Only 
coverage that will allow defense of suits against the insured that do not seek monetary damages or plaintiff’s attorney 
fees. 
 
We have reviewed the endorsement option, however, we REJECT to purchase the additional coverage at this time. 
 
                                          
Signature       Date 
 
 
 

ACCEPTANCE FORM 
INJUNCTIVE RELIEF ENDORSEMENT 

2024 - 2025 POLICY YEAR 
 

The Community Insurance Corporation has offered the option to endorse the policy to provide Injunctive Relief Only 
coverage that will allow defense of suits against the insured that do not seek monetary damages or plaintiff’s attorney 
fees. 
 
We have reviewed the endorsement option, we ACCEPT the offer to purchase the additional coverage at this time.        
    
Annual Premium $ 1,564.00 
 
 
YES, please endorse the Community Insurance Corporation policy to include coverage for Injunctive Relief Only 
coverage for the additional premium quoted above. 
 
 
                                          
Signature       Date 
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PROFESSIONAL ENGINEERING/PLANNING AGREEMENT 
 
 
This AGREEMENT, upon execution by and between the TOWN OF DELAFIELD and R.A. SMITH , INC. 
hereinafter referred to as the ENGINEER/PLANNER, provides PROFESSIONAL CIVIL ENGINEERING, 
PLANNING, SURVEYING, AND IT SERVICES for the purpose of serving in the capacity as the TOWN 
ENGINEER/PLANNER as directed by the TOWN OF DELAFIELD. 
 
The terms of this AGREEMENT shall basically cover providing services by the TOWN 
ENGINEER/PLANNER that are requested by the TOWN OF DELAFIELD.  The intent and purpose of this 
AGREEMENT are to achieve a mutual understanding of the responsibilities and the form of compensation to 
provide these services on an ongoing basis.  It is hoped by execution of this document by both parties that the 
relationship and services provided by the ENGINEER/PLANNER to the TOWN OF DELAFIELD are 
lasting, during both this present as well as future administrations. 
 
SECTION 1 - GENERAL 
 
A. On January 4, 2024, a draft professional engineering/planning agreement was forwarded to the Town 

for approval and on January 9, 2024, the agreement was approved by the Town Board. 
 
B. The ENGINEER/PLANNER shall perform and provide normal civil, municipal engineering and 

planning services as herein stated, as well as IT services for the Clerk. 
 
SECTION 2 - PRINCIPAL CONTACTS 
 
 The TOWN OF DELAFIELD and ENGINEER/PLANNER understand the following individuals are 

considered the contact priorities for all direction, requests, and services: 
 
A. TOWN OF DELAFIELD 
 
 1. Primary Contact:  Town Board Chair 
 
      Town Board of Supervisors 
 
      Town Plan Commission Chair 
 
      Town Clerk 
 
      Highway Superintendent 
 
      W302 N1254 Maple Avenue 
      Delafield, WI  53018-2117 
      (262) 646-2398 



 

 

 2 of 8 

B. ENGINEER/PLANNER 
 
 1. Primary Contact:  Timothy G. Barbeau, P.E., R.L.S. 
      Project Manager 
      R.A. Smith, Inc. 
      16745 West Bluemound Road 
      Brookfield, WI  53005-5938 
      (262) 317-3307 
 
 2. Other Contacts:   Chris Pinkowski 
      Director of IT Services 
      R.A. Smith, Inc. 
      16745 West Bluemound Road 
      Brookfield, WI  53005-5938 
      (262) 317-3343 
 
       
SECTION 3 - DURATION OF APPOINTMENT AND ENGINEER/PLANNER'S 

SCOPE OF SERVICES 
 
A. The term of appointment of ENGINEER/PLANNER shall be for a period beginning January 1, 2024 

through December 31, 2024. 
 
B. It is expressly understood by the Town that the Engineer/Planner shall perform normal municipal 

engineering and services to developers in the Town as needed to assure compliance with Town Codes. 
Developers are defined as any person or company that brings the following (or anything similar) to 
the Town for action: Subdivision Plats and Plans, Certified Survey Maps, Planned Unit 
Developments, Conditional Uses, Zoning changes, home occupations and building grades.  All plan 
review, project coordination, public hearings, and construction observation services associated with 
a specific development or proposal before the Plan Commission or Town Board shall be billed to the 
Town on a separate invoice.  These services and compensation thereof are considered under the 
“reimbursable” portion of the Town budget for engineering/planning services and are assumed to be 
billed to developers for reimbursement. 

 
C. The ENGINEER/PLANNER shall provide the following professional services for the duration of the 

Agreement.  By execution of this agreement, the Town Board authorizes the services under this 
section to be provided as stated without specific approval of each task as it is performed. These 
services and the associated compensation are subject to change based on the scope of services 
requested by the Town Board. 
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1. 2024 Municipal Engineering services.  (Budget No. 10-56300-299) 
 

a. General consulting as directed on an as-needed basis including holding regularly 
scheduled office hours at the Town Hall a minimum of two partial days per week. 

b. Respond to questions and requests received during in-person meetings, telephone 
calls and e-mails from citizens’, real estate agents’, surveyors’ and engineers’ 
questions and provide information to them as they request, unless it meets the terms 
of Section 3B above. 

c. Prepare resolutions and ordinances as directed by the Town Board or Plan 
Commission. 

d. Prepare an engineering report and recommendation for matters that are sent to the 
engineer for follow up.1 

e. Coordinate matters and questions raised by the primary contacts as defined in 
Section 2.A.1. and Town Attorney.1 

f. Attend one Town Board meeting per month. 
g. Attend meetings associated with the NR216 requirements and provide reports as 

necessary at the Town Board meeting. 
h. Update maps in the Town as needed. 
 

 2. 2024 Plan Commission services.  (Budget No. 10-56300-218) 
 

a. Prepare agenda and supplemental information packets for business meeting of the 
Plan Commission. 

b. Attend one business meeting and occasional workshop meetings as scheduled. 
c. Prepare a report for the annual Town meeting. 
d. Prepare for presentation of information at the meetings. 
e. Review correspondence and documents forwarded to the Town by various agencies 

and report to the Plan Commission on them. 
 

 3. 2024 Road Improvement Program.  (Budget No. 10-56300-216) 
 

a. Prepare the necessary specifications and bid documents for the annual road-paving 
program.  Provide services associated with bidding, including bid opening, bid 
review and contract execution.  Provide overall project coordination with the 
contractor.  Provide full time, on-site observation during construction up to a 
maximum of 80 hours. 

b. Update the pavement management system for the Town. 
 

4. 2024 Reimbursable Services.  (Budget No. 10-56300-215) 
 

a. Provide plan review, construction coordination, construction inspection, 
consultation, attendance at hearings and any other service to developers and 
petitioners in the Town to assure compliance with Town codes. 

 
5. 2024 Building Grades.  (Budget No. 10-56300-298) 

 
a. Review and set an elevation on each home or building constructed in the Town. 

  
 

1 Note:  Since the Engineer cannot predict what matters will come before the Town Board or Plan Commission, we 
can only provide an estimate for some anticipated requests that were made a part of the budget proposal. 



 

 

 4 of 8 

6. NR 216 Permit Compliance  (Budget No. 10-56300-253) 
 

a. Attend meetings and perform follow-up tasks associated with the issuance and 
compliance of the WDNR WPDES permit.   

 
 7. Zoning Code Revisions (Budget No. 10-56300-300) 

 
a. Provide zoning code revision services as requested by the Plan Commission. 

 
 8. Zoning Code Enforcement (Budget No. 10-56300-301) 
 

a. Provide Zoning Code enforcement services and complaint follow-up as requested by the 
Plan Commission that is not in conflict with the duties of the Zoning Administrator. 

 
 9. Town GIS Development (Budget No. 10-56300-331) 
 

a. Maintain a Town GIS based map viewer application for the staff and public. Layers to 
include zoning districts, sign inventory, pavement ratings, storm water data, garbage 
route days and voting wards. Includes payment to ESRI for annual subscription of GIS 
maps and data. 

  
 10. Map Modernization (Budget No. 10-56300-332) 
 

a. Prepare documents and attend meetings necessary to update the WF-1 areas of the Town 
zoning map    

 
 11. IT Services.  (Budget No. 10-51600-216) 
 

a. Provide IT Services as requested by the Town Clerk on an as needed basis.   
 
D. Specific Services Not Included in the Fee Estimate 
 

1. Meetings outside of those stated above. 
 

2. Work associated with the preparation of a Comprehensive Land Use Plan and major 
overhauls to the zoning and/or subdivision code. 

 
3. Grant applications. 

 
4. Surveying services, unless specified above. 

 
SECTION 4 - COMPENSATION 
 
A. In consideration for services outlined in Section 3, the ENGINEER/PLANNER shall be compensated 

as follows: 
 
 1. On an hourly-rate basis in accordance with the Professional Fees Rate Schedule shown in 

Exhibit A.  The rate for Tim Barbeau shall be $174/hour.  
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2. All reimbursable services, as defined above, provided by the ENGINEER/PLANNER, shall 
to the full extent practical, be billed to the person(s) and/or entity(ies) responsible for 
incurring the provision of said services.  The Town shall be responsible for all billing and 
collection services related hereto.  In addition to the applicable hourly rates, all expenses, 
including but not limited to postage, copies, phone, photographs, mileage, etc. shall be billed. 

 
3. The ENGINEER has submitted a budget for services and the Town has adopted a budget for 

engineering services as shown in Exhibit B.  The ENGINEER shall meet the budget unless 
requests for services exceed anticipated time allotted for services. 

 
4. The ENGINEER/PLANNER and the Town may negotiate separate contractual arrangements 

for the provision of services beyond those services identified above as described in Section 
6 of this agreement. 

 
B. Mileage shall be invoiced at the current federal reimbursement rate in effect at the time mileage is 

incurred; the anticipated rate is 67 cents per mile for a regular automobile. 
 
C. The ENGINEER/PLANNER shall submit invoicing on a monthly basis, itemizing categories of 

personnel and hours.  The invoices shall be forwarded to the Town by the end of the month following 
the month in which the work took place. 

 
D. The TOWN OF DELAFIELD shall make payment within 45 days of receipt of invoice and interest 

of 1 percent per month shall accrue on unpaid balances. 
 
E. The TOWN OF DELAFIELD shall provide R.A. SMITH, INC. with a clear, written statement within 

thirty (30) days of the date of invoice of any objections to the invoice or any portion or element 
thereof.  Failure to provide such written statement shall constitute acceptance of the invoice as 
submitted. 

 
SECTION 5 - RESPONSIBILITIES AND MUTUAL COVENANTS 
 
A. Services shall be requested by the TOWN OF DELAFIELD through the following methods: 
 
 1. Execution of this agreement shall be sufficient direction by the Town Board to provide the 

services identified in Section 3 of this agreement.  Requests beyond those identified in the 
Contracted Services, Reimbursable Services or Special Projects, or which in the opinion of 
the ENGINEER/PLANNER falls outside the scope of services identified in Section 3 shall 
be brought before the Town Board for specific direction and approval (for compensation). 

 
B. The ENGINEER/PLANNER certifies that insurance is in force and shall be maintained throughout 

the term of this AGREEMENT for Worker's Compensation Act and from all claims for bodily injury 
or property damage which may arise from the negligent performance by the ENGINEER/PLANNER 
and for errors and omissions.  The ENGINEER/PLANNER shall provide a certificate of insurance 
for General Liability and Errors and Omissions to the Town of Delafield as shown on Exhibit C.  The 
ENGINEER/PLANNER shall submit a copy of the certificate of insurance within 30 days after the 
policy is renewed (renewal date is July 1 of each year).  

 
C. Either party may terminate this AGREEMENT, in whole or in part, in writing, if the other party 

substantially fails to fulfill its obligations under this AGREEMENT through no fault of the 
terminating party.  However, no such termination may be effected unless the other party is given: (1) 
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not less than ten (10) calendar days written notice (delivered by certified mail, return receipt 
requested) of intent to terminate and (2) an opportunity for consultation with the terminating party 
before termination. 

 
D. Any changes in personnel listed under the Primary Contacts by the ENGINEER/PLANNER under 

Section 2.B.1. in this AGREEMENT shall be subject to approval of the Town Board. 
 
E. If the TOWN OF DELAFIELD terminated for default, an equitable adjustment in the price provided 

for in this AGREEMENT shall be made, but no amount shall be allowed for anticipated profit on 
unperformed services or other work.  If the ENGINEER/PLANNER terminates for TOWN OF 
DELAFIELD default, or if the TOWN OF DELAFIELD terminates for convenience, the equitable 
adjustment shall include a reasonable profit for services or other work performed. The equitable 
adjustment for any termination shall provide for payment to the ENGINEER/PLANNER for services 
rendered and expenses incurred up to the termination, in addition to termination settlement costs the 
ENGINEER/PLANNER reasonably incurs relating to commitments which had become firm before 
the termination. 

 
F. In the event it is desired to terminate this AGREEMENT as a result of lack of performance or 

negligence, the TOWN OF DELAFIELD shall call an Executive Session if allowed by law of the 
Town Board to discuss any problems with the ENGINEER/PLANNER prior to termination. 

 
G. Upon termination, the TOWN OF DELAFIELD may take over the work and prosecute the same to 

completion by agreement with another party or otherwise.  Any work the TOWN OF DELAFIELD 
takes over for completion will be completed at the TOWN OF DELAFIELD's risk, and the TOWN 
OF DELAFIELD will hold harmless the ENGINEER/PLANNER from all claims and damages 
arising out of improper use of the ENGINEER/PLANNER's work. 

 
H. The ENGINEER/PLANNER shall maintain and make available to the TOWN OF DELAFIELD the 

records under this AGREEMENT for a period of at least three (3) years from date services were 
provided, and shall not destroy any records thereafter without prior notice to and approval of the 
TOWN OF DELAFIELD. 

 
I. All work product, whether in hard copy or computer form, pertaining to the services defined by this 

Agreement developed by R.A. SMITH, INC., shall become the property of the TOWN OF 
DELAFIELD.  However, the ENGINEER/PLANNER shall have the right to retain copies of all work 
product and documentation provided to the TOWN OF DELAFIELD.  TOWN OF DELAFIELD 
shall, at the ENGINEER/PLANNER's expense, provide ENGINEER/PLANNER with copies of all 
information requested. 

 
 R.A. SMITH, INC. reserves the right to use said documentation and information for any purpose 

related or non-related to said project, including marketing, promotion, and future business. 
 
SECTION 6 - ADDITIONAL SERVICES 
 
The ENGINEER/PLANNER will perform the following additional services for the TOWN OF DELAFIELD 
on an hourly rate basis and pursuant to prior authorization of the TOWN BOARD. These services are outside 
of the scope of services outlined in Section 3. 
 
 1. Engineering, planning, and/or surveying on any special Town project including, but not 

limited to: feasibility studies, preliminary reports, design, preparation of plans and 
specifications, bidding and construction management, supervision, staking, and on-site 
construction observation services.  Projects may include, but are not limited to:  water mains, 
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water supply, water storage, sanitary collection, treatment, discharge, drainage, storm sewers, 
highway, grading, parking, and/or municipal projects, or property surveys. 

  
 2. Performing construction observation services as required to assure conformance with Town 

standards for special Town projects. 
 
 3. Undertaking special studies; interpreting, researching, and rewriting ordinances, policies, 

and/or standards for the TOWN OF DELAFIELD. 
 
 4. Assisting in the planning, implementation, and undertaking of engineering design, plans and 

specifications, and construction services associated with formation of a Tax Incremental 
Financial district. 

 
5. Representing the TOWN OF DELAFIELD at any seminars, meetings, hearings, court 

appearances, or any other functions that attendance by the ENGINEER/PLANNER is 
directed by the TOWN OF DELAFIELD. 

 
6. Reviewing property, right-of-way, and government monument surveys. 

 
7. Reviewing wetland, flood plain (hydrologic and hydraulic), and environmental corridor 

studies and reports. 
 

8. Reviewing Environmental Site Assessments. 
 

9. Reviewing feasibility or cost evaluation reports, design, studies, etc. 
 

10. Reviewing solid waste or landfill studies. 
 

11. Preparing and/or reviewing State and/or Federal grant, aid, assistance, or funding 
applications for Town projects. 

 
12. Assisting in selection and/or supervision of any subconsultant services including, but not 

limited to: 
 

a. Soil testing. 
b. Architectural; electrical; and/or heating, ventilating, and air-conditioning services. 
c. Structural services associated with buildings, or other specialized structural services 

not within the scope of work provided by the ENGINEER/PLANNER. 
d. Appraisals. 
e. Ground water studies and/or testing. 
f. Specialized legal services. 

 
13. Preparing newsletters associated with engineering projects or conducting informational 

meetings and/or public hearings. 
 

14. Reviewing legal testimony. 
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SECTION 7 - SUCCESSORS AND ASSIGNS 
 
The TOWN OF DELAFIELD and ENGINEER/PLANNER each binds themselves and their partners, 
successors, executors, administrators and assigns to the other party of this AGREEMENT and to the partners, 
successors, executors, administrators, and assigns of such other party, in respect of all covenants of this 
AGREEMENT; except as above, neither TOWN OF DELAFIELD nor ENGINEER/PLANNER shall assign, 
sublet, or transfer his interest in this AGREEMENT without the written consent of the other. Nothing herein 
shall be construed as creating any personal liability on the part of any officer or agent of any public body 
which may be a party hereto, nor shall it be construed as giving any rights or benefits hereunder to anyone 
other than the TOWN OF DELAFIELD and ENGINEER/PLANNER. 
 
IN WITNESS WHEREOF, the parties hereto have caused this AGREEMENT to be executed on their behalf 
respectively by their proper officers or officials thereunto duly authorized by their respective governing 
bodies. 
 
The Town Board of the Town of Delafield on January 9, 2024, did approve the services provided for under 
this AGREEMENT and accordingly authorized execution as follows: 
 
 
 
ENGINEER/PLANNER    MUNICIPALITY 
 
R.A. SMITH, INC.     TOWN OF DELAFIELD 
 
 
__________________________________  __________________________________ 
Christopher M. Stamborski, P.E.    Edward Kranick 
Director of Municipal Services    Town Chairman 
 
WITNESS:      WITNESS: 
 
 
 
__________________________________  __________________________________ 
Timothy G. Barbeau, P.E., P.L.S.   Dan Green 
Senior Project Manager     Town Clerk 
 
__________________________________  __________________________________ 
Date       Date 
 
 



 

 

 EXHIBIT A 
 
 Professional Fees Rate Schedule



 

 

 
TOWN OF DELAFIELD 

PROFESSIONAL FEES RATE SCHEDULE 
2024 

 
 

ENGINEERING SERVICES         PER HOUR 
   
 Senior Project Manager ........................................................................................................ $196 
 Project Manager (Tim Barbeau @$174/hour) ................................................................... $178 
 Senior Project Engineer ........................................................................................................ $178 
 Project Engineer ................................................................................................................... $170 
 Civil Engineer ...................................................................................................................... $119 - $159 
 Engineering Technician ........................................................................................................ $  86 - $153 
 Landscape Architect ............................................................................................................. $164 - $191 
 Landscape Technician .......................................................................................................... $134 
 Ecologist ............................................................................................................................... $95 - $164 
 
 
SURVEYING SERVICES 
  Survey Director .................................................................................................................... $188 
 Project Manager ................................................................................................................... $160 
 2-Member Field Crew GPS/Robotics ................................................................................... $238 
 Field Person GPS/Robotics .................................................................................................. $164 
 Project Surveyor ................................................................................................................... $135 
 Survey Technician ................................................................................................................ $  99 - $132 
  
 
  
CONSTRUCTION SERVICES 
 Construction Services Manager ............................................................................................ $193 
 Construction Technician....................................................................................................... $  103 - $167 
 
 
GIS & VISUALIZATION SERVICES 
 GIS Project Manager ............................................................................................................ $173 - $181 
 GIS Technician ..................................................................................................................... $  99 - $142 
 

 
IT & ADMINISTRATIVE SERVICES 
 Computer Services ............................................................................................................... $209 
 Grants Specialist ................................................................................................................... $142 
 Project Technician ................................................................................................................ $  97 
 Litigation/Expert Witness ..................................................................................................... $315 - $343 
 
 
 

 
©2024 R.A. SMITH, INC 

 
 
 
 
 
 
 
 
 
 
 
 



 

 

 
 
 
 
 
 
 
 
 
 
 
 

EXHIBIT B 
 

Estimated Allocation of Time 



 

 

ENGINEERING/PLANNING SERVICES 

Budget No. Description Budget Estimated Allocation of Time 

10-56300-215 Reimbursable Services $10,000 As needed 

10-56300-216 Road Improvement Program $38,000 230 hours 

10-56300-218 Plan Commission $14,000 7 hours/month 

10-56300-298 Building Grades $1,200 As needed 

10-56300-299 Municipal Engineering Services $62,000 30 hours/month 

10-56300-253 NR 216 Permit Compliance $8,000 As needed 

10-56300-300 Zoning Code Revisions $1,800 As needed 

10-56300-301 Zoning Code Enforcement $500  As needed 

10-56300-331 Town GIS Development $2,000 12 hours 

10-56300-332 Map Modernization $1,000 
 7 hours 

10-56300-330 Mileage Reimbursement $2,350  

 
 
 

IT SERVICES 

Budget No. Description Budget Estimated Allocation of Time 

10-51600-216 IT Services $3,000 As needed 

 
 



 

 

EXHIBIT C 
 

Certificate of Insurance 
General Liability and Professional Liability 

(Errors and Omissions) 
 

(currently on file – update will be provided when policy is renewed in July, 2024) 



ET-1303 (REV 2/24/2023) *ET-1303* Page 1 of 1 

RESOLVED, by the __________________________ of the _______________________________ of ____________ 
 Governing body                                              Employer legal name 

that pursuant to the provisions of Chapter 40 of the Wisconsin Statutes such _____________________________  
Governing body 

hereby determines to be included under the following Group Life Insurance program(s) provided by Chapter 40 of the 
Wisconsin Statutes for its eligible personnel: 

Check box(es) for coverage desired: 
  Basic Group Life Insurance (1x earnings) 
  Supplemental Group Life Insurance (1x earnings) 
  Additional Group Life Insurance 

  1 Unit (1x earnings)  
  2 Units (2x earnings) 
  3 Units (3x earnings) 

  Spouse and Dependent Group Life Insurance 
 Amount of insurance for any insured employee who attains age 65 on or after the effective date of this resolution 
shall be 50% rather than 25% 

BE IT FURTHER RESOLVED, that the proper officers are herewith authorized and directed to take all actions and make 
such deductions and submit such payments as are required by the Group Insurance Board of the State of Wisconsin to 
provide such group life insurance.    

BE IT FURTHER RESOLVED, that the _______________________________ WRS Agent submit a certified copy of this 
       Employer name 

resolution to the State of Wisconsin Department of Employee Trust Funds.  

Certification 
I hereby certify that the foregoing resolution is a true, correct and complete copy of the resolution duly and regularly 

passed by the _______________________ of the ____________________________ of _____________________on the 
     Governing body         Employer name 

 ____ day of ___________, and that said resolution has not been repealed or amended, and is now in full force and effect. 

Dated this ____  day of _______________________. 

I understand that Wis. Stat. 943.395 provides criminal penalties for knowingly making false and fraudulent statements on 
this form and hereby certify that, to the best of my knowledge and belief, the information is true and correct. 

Federal Tax Identification Number (FEIN)  _ _________ 

Employer Identification Number (EIN)  69-036-_ ______ Number of eligible employees: _____________ 

WRS agent signature: _______________________________________  WRS agent title: ____________________ 

Mailing address: _______________________________________________________________________________ 

Telephone: _________________________________ 

Email: _____________________________________ 

The resolution shall be effective on the first of the fourth month  
after receipt in the office of the Department of Employee Trust Funds. Submit completed form to ETF at 
ETFSMBESSNewEmployer@etf.wi.gov or fax to 608-267-4549. 

Resolution for Inclusion  
Under Group Life Insurance 

Wisconsin Department 
of Employee Trust Funds 
PO Box 7931 
Madison WI 53707-7931 
1-877-533-5020 (toll free)
Fax 608-267-4549
etf.wi.gov

For ETF use only 
EFFECTIVE DATE OF COVERAGE ENTERED BY ETF: 

Town Board Town Delafield

Town Board

Town of Delafield

Town Board Town Delafield

9th January

9th January, 2024
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Administrator

W302N1254 Maple Avenue, Delafield, WI  53018

262-646-2398

dgreen@townofdelafield.org




